Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 1

To be completed only by smaller authorities* that are able to declare
that they have had no financial transactions in the year of account
2017/18 and certify themselves exempt from a limited assurance review.

Guidance notes on completing Part 1 of the Annual Governance and
Accountability Return 2017/18

Smaller authorities that have had no financial transactions in the year of account
2017/18 must |

1. Complete the attached certificate, Certificate of Exemption and Declaration of No Accounts
2. Return a copy to the external auditor

3. Publicly display or publish a copy of Certificate of Exemption and
Declaration of No Accounts

However, if the authority cannot complete this Part 1 Certificate of Exemption
and Declaration of No Accounts the authority must instead complete an Annual
Governance and Accountability Return Part 2 or Part 3.

Note
If the authority:

» either received income or incurred expenditure in the year ending 31 March 2018; or

+ was issued with a public interest report or received a statutory recommendation
in the year ending 31 March 2017; or

» was not in existence before 1 April 2014

then the authority cannot complete this Part 1 Certificate of Exemption and
Declaration of No Accounts. The authority must instead complete Part 2 or
Part 3 of the Annual Governance and Accountability Return.

The Annual Governance and Accountability Retum constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout; the words 'e)gtemal auditor' have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014
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Certificate of Exemption and Declaration of No Accounts

To be completed by all smaller authorities that are able to declare that they had no
financial transactions in the year of account 2017/18 and certify themselves exempt from a
limited assurance review.

—gl—"iMH (L AWD Wegas yNDL LN LD { Ak Qeum\
1. 1 confirm that the above named smaller authority neither received any income nor incurred any expenditure”
and had no financial transactions to record in the books of account in the year ended 31 March 2018.

Yes No >(

Note — if you answer NO you must complete an Annual Governance and Accountability Return 2017/18,
either Part 2 or Part 3, and not this certificate.

2. Annual gross income for the authority 2017/18 (if NIL enter 0)
3. Annual gross expenditure for the authority 2017/18 (if NIL enter 0)

| confirm that the balance held as at 31 March 2018 is £
(Insert total from ail bank statement(s) + petty cash)

5. | note that it is a statutory requirement that local councils, Internal Drainage Boards and other smaller
authorities should display or publish a copy of this Certificate to inform local electors that there were no
financial transactions during the year ending 31 March 2018.

6. | note that a copy of this certificate must be displayed before 2 July 2018 and confirm this will be done.

By signing this Certificate of Exemption and Declaration of No Accounts you are also confirming that:

- The authority has been in existence since before 1st April 2014
« In relation to the preceding financial year (2016/17), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice
- commenced judicial review proceedings under section 31(1) of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
. The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

Signed by the Chairman or RRO of theYuthqrity Date

N0\ X " : | 'QQ\OS\\@

Chairman or RFO of the Authority

Vanld Vewcuis\\é \ LMW couex, WETW abat 2D,

QQO NQ gH\FNk(/'
e € S ek o
SRV am
Telephone number Email

, .‘{ . 5 7.:‘? : QA . ; P
ofsr 36018 Qi doddog @ qeerlemesl o e
This Certificate of Exemption should be returned as soon as possible after certification to your external auditor:

Mazars LLP,
Salvus House, Aykley Heads,
Durham DH1 5TS
* Income or expenditure includes any items of £1 or more.
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2018 and a completed Certificate of Exemptlon is submitted notlfylng the external auditor.

?)DMM\LL, in Nés"mowoen LA Q&usw\ Coo@c_\g,

certifies that during the financial year 2017/18, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25, 000

Annual gross income for the authority 2017/18: g 2\ b - "‘O
Annual gross expenditure for the authority 2017/18: - f q\, 78 q_ ao

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

= The authority has been in existence since before 1st Aprit 2014
+ In relation to the preceding financial year (2016/17), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity connected with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice
- commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
» The court has not declared an item of account uniawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed b Responsible Financial Officer Date
o X z2]os]i¥

Signed by Chairman_ . Date
| 28 Jos |1¥

Email o 7 7 7 N Telephqne number
Al deld oye qoeqlo mai\- cow, e\ASL BS0433

*Publlshed web address (not applicable to Parish Meelings)

Wdw- gbqq;g. Qov, Vv fpounc\- c\LQMOU‘q b! 3*{'*«“ ~wask o ndss Wizad- garish counc) ek

This Certificate of Exemption should be returned as'soon as possible after certification
to your external auditor.
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Annual Internal Audit Report 2017/18

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

internal control objective Agreed? Please choose

one of the following

Not
covered**

N

A. Appropriate accounting records have been properly kept throughout the financial year.

\

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

1. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

Y TNN N AN

=~

. (For local councils only) Not
Yes No | applicable

Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk afeas on separate sheets
if needed).

Date(s) internal audit undertaken Name of person who carried out the intemal audit
v / 2
o Tonk 21¢ @\NM ﬂ»y\fHovu\f /QU‘*.\KM

Signature of person who %% Tuec 2= &
carried out the internal audit Date - Q'O ) j

“If the response is ‘
(add separate shee

] y,WéékHess in control identified

**Note: If the resp e is ‘not covered’ please state when the mos| vcent |ntemal audlt work was done in this area and when it is
next planned o if coverage is not required, the annual lnternal audlt report must explam why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

Bquiie AND \Weston unten LiaeD CamgH Counci
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, {o the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

‘Yes’ means that this-authority:

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal contro!
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financiaf effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
recards and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to mafters brought to its aftention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

NONY NN N NN

disclosed everything it should have about its business activity
during the year including events taking place afier the year
end if relevant.

has met all of its responsibilities where it is a sole
managing trustee of a local trust or trusts.

X

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

Q%%

dated : q'qg’(g

Signed by the Chairman and Clerk of the meeting where
approval is given:

Chairman

B S
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Section 2 — Accounting Statements 2017/18 for

Bojmaws and Weston ONOER \4 2400 Pt CoanaL

Year ending
31 March

2017

31 March
2018

Notes and guidance

Please round all figutes to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

1. Balances brought
forward

£
RESTATED

20 2\

£

1583

agree to underlying financial records.

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

49 b0

o0

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

Total income or receipts as recorded in the cashbook less

S 2.c0 5Z~§‘0 the precept or rates/levies received (line 2). Include any
- grants received.
4, (-) Staff costs Total expenditure or payments made fo and on behalf of
’2.@0 / 2 OG all employees. Include salaries and wages, PAYE and NI

(employees and employers), pension contributions and
employment expenses.

5. (-) Loan interest/capital
repayments

lise

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

2495

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

28836

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

26936

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

15

The value of all the property the authorily owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

S

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position

of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

Signed by Responsible Financial Officer

Date

I confirm that these Accounting Statements were
approved by this authority on this date:

Itfo5 1B

and recorded as minute reference:

1988

Signed by Chairman of the meeting where approval of the
Accounting Statements is given

= .
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Funds as at 1°* April 2017

Income since 1 April 2017

Blymhill and Weston Under Lizard Parish Council Accounts
1% April 2017 to 31st March 2018
Prepared by Philip Delaloye Parish Clerk

Parish Precept — 12 months
Solar Panels repayment from the Blymhill and Weston Village Hall
Solar Panel grant to Blymhill and Weston under Lizard final repayment

Subtotal
TOTAL

Expenditure since 1% Apri

12017

SSDC Interest free loan (Village Hall) (2017)

Parish Clerk Quarterly Fee
Parish Clerk expenses

S

Staffordshire Parish Council Association
SSDC Ground Maintenance Quarter 4, Q1, Q2 & Q3
Bradford Estates Blymhill Play area rent

Zurich Parish Insurance

Village Hall Building Materials Grant -Huws Grey

St Andrews Graveyard Committee

Brewood and District Voluntary Car Scheme

Blymhill and Weston Parish Magazine

Weston under Lizard Institute Rooms via The Weston Club
The Blymhill Churchyard Fund (St Mary’s Churchyard)

Grant Thornton Audit Fee
Total

Funds at 31* March 2018

£25,835.81

£4,960.00
£1,600.00

£1656.00
£8,216.00

£34,051.81

£450.00
£1200.00
35.74
£229.00
£600.97
£45.00
£353.70
£10,000.00
£800.00
£200.00
£250.00
£150.00
£350.00
£120.00

£14,784.41

£19,267.40




Attachment 1.2

Explanation of significant variances in the accounting statements - Section 2

Local council namé??}t‘lW\\'\lLL Ao NR’T&\’ UNDR. Li2Ad) 29“2_-\3\‘\ (gunQiL-

Please explain any variances of more than 15% between the totals for individual boxes in
Section 2. We do not require explanations for variances of less than £200; however, in some cases
there may be ‘compensating’ variances which leave the overall total for a box relatively unchanged —
e.g. where there was a major one-off project in one year (e.g. contribution to village hall extension of
£30,000), but a totally different expense of a similar size in the next (e.g. purchase of playground
equipment of £28,000). In such cases, it would be helpful to provide an explanation of movements within
each box. We also ask you to explain any change where there is a movement to or from zero.
Please either use the proforma below, or complete a separate schedule if more space is required.

Section | 2016/17 | 2017/18 | Variance | Detailed explanation of variance
2 £ £ (+/-) £ (for each reason noted please include monetary
values (to nearest £10)
Box 2
Precept . .
dh0| (o] © | _—
Box 3 “_\q T>\— w\\\\\ '\\,;7\—@;\3 undoy '\\gc.\n;l ?cu’x)\.«]
income 52. 0! A< L G Yy g\ /\L\L L “,m L (OL'\Vu C\_V adMevh
; )
@c\m\ &LLUJQL\ W \1\ 3
Box 4
Staff
costs | {200 | Lo | © —
Box 5
Loan —
interest/ | WS » i
capital Lkg Lkg&' O
Box 6 iN \‘t l\ao a ?,tb(etc gam\» L\i '1:> el ’Q
€ -\ sl \—\
oA oo RT3 M \\\ ’(‘\N%\{!A\ E‘k L&\
payments 3}{‘ \S l%(\%tf T “}»\1\,\ wpacvdn an Q,K S o
AT i bL, N.\,\uu
Box 7 If some of the year-end balance§ are earmarked for specific purposes
Balances ' Z::er than as a gir:(earil resEer%e please prﬂn(i; Z brr‘eakig\\uir() Lls
carried |~y ~ iy el s ci o pr Wi 000 L (A
forward PAY 83| | (267 E&-’S L’(‘) 50@_0 SL\ ot m\‘\\* AS G NV o addy \Lgc i 1
5 s NLLLu\ﬁA Bz a0 {mtha qeul Aienta (:m!'\'j(—{) I
ox 9
Fixed ) Explain all movements in this category and not just those above
assets & | |4 \%2- &) 15%
long term %L ' /
assets
Box 10
Total
borrowing O C '@

7/15 7/15




Attachment 2

Loca!l Council name;TéﬂMN\Hﬁl—\— Al N*Esm\} v L zaed pﬁ{&j) 0 ouncie

Confirmation of contact details

Please confirm the contact details for the Clerk, RFO (if not the clerk) and Chairman, to
assist us in ensuring that our records are kept up to date:

Clerk’s name: RFO’s name (if not clerk) Chair's name
?\lLa? bﬁlﬁdﬁ‘-(é / DPN W MADDCeKS
Address: Address: Address:
LeudGemand oot | Y ALMESTW,
ANESTIL BN LRD | . | CERADWE L
AN SN e | WEWOLT.
N S Soedfsdiae.
TEM LB e TEN. QB
Telephone: Telephone: Telephone:
Home: Home: Home:
OVRSTAOK3R | COT03205037
Work: ‘ Work Work
e Tt S LT DU
e-mail: e--mail: e-mail:
A \\&‘L\w\d\}@ ................................ ds W\&A&ﬂdf'\s@ fovea ]
ooo\umi - Cum @R

Please return this form in the envelope provided, together with the
Annual Return and other information requested.

9/15 915




Attachment 3

Confirmation regarding the exercise of public rights

Local Council name:ﬁ éi ;4 M\/C\\\ BeedO \)&E%'(l\)\i UL&Q/ l—l&('\/dﬁk QV’\SH C(}\)!\C:\\

The Council must inform the electorate of a 30 working day period during which public rights
may be exercised.

The inspection period must include the first 10 working days of July 2018. It must start the
day after the annual return has been published on your website (or noticeboard for parish
meetings) and publication must be as soon as practical after the unaudited annual return has
been approved by the Authority.

Working days are defined aé Monday — Friday. They do not include Saturdays, Sundays'and(Bank
holidays. : S

(See calendar guide overleaf)

i A
The inspection period commences on: L\/H\ A M(_f, 758\?
. A
And ends on: w,\ I 2o \(g

Signed: QD m Date: Zg\.cf \‘Z.G 8

Position held: O\A\‘({«\&\*\ CliYM

10/15 10/15




Attachment 3.2

Local council name: O vhir. Anp \dexon uaner L 2820 Padsy Gunar

Notice of appointment of date for the exercise of public rights
Accounts for the year ended 315t March 2018

The Local Audit and Accountability Act 2014, and
The Accounts and Audit (England) Regulations 2015 (S| 234)

1. Date of announcement: _\ 5% 'Somé (a) (a) Insert date of placing of
this notice on your

website,

2. Each year the Council's/Meeting's (b) Annual Return is audited by an auditor | () Delete as appropriate.
appointed by Public Sector Audit Appointments Limited. Any person
interested has the right to inspect and make copies of the accounts to be
audited and all books, deeds, contracts, bills, vouchers and receipts relating
to them. For the year ended 31 March 2018 these documents will be
available on reasonable notice on application to:

(¢) Insert name, pasition

(c) E\-\\\‘\? V»CM\é ( Q as Clusnw) and contact detil of
S > e or other

Lo\ OC-Saniad > O I EAN NOE » perso:lowrhc:Jm any

NZ SWENAL Sasfsad  TTUBAR - 0\aS2 3506437 persan may apply to

Lo\ oot 3 e \Q,W'\\O OmA inspect the accounts.
—ML—}'—@‘% -

W
commencing on (d) (AMQ\@

-
Q
and ending on (e) N 2ov M) Andf) —The .
P = } inspaction period mus!
2™ Juet o \g include 2 July 2018 to
13 July 2018 inclusive
and be 30 working
days in total.

3. Local Government Electors and their representatives also have:
» the opportunity to question the auditor about the accounts: and

* the right to make objections to the accounts or any item in them. Written
notice of an objection must first be given to the auditor and a copy sent
to the CouncillMasting (f). () Delete as appropriate

The auditor can be contacted at the address in paragraph 4 below for this

purpose during the inspection period at 2 above.

4. The audit is being conducted under the provisions of the Local Audit and
Accountability Act 2014, the Accounts and Audit (England) Regulations 2015
and the National Audit Office’ Code of Audit Practice. Your audit is being
carried out by:

Mazars LLP, Aykley Heads, Durham, DH1 5TS

5. This announcement is made by (g)) ‘('\—\ \\E\Q »él}(u\)\\é @ g::sseitri(orrllagfl::rr;gn
lacing the notice
A Ganus. P
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