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| ocal Councils in England

Local councils in England with an annual turnover of £6.5 million or less must complete an
annual return in accordance with proper practices summarising their activities at the end of
each financial year. in this annual return the term 'local council’ includes a Parish Meeting, a
Parish Council and a Town Council.
The annual return on pages 2 to 5 is made up of four sections:
are completed by the person nominated by the local council.
is completed by the external auditor appointed by the Audit Commission.

is completed by the local councif’s internal audit provider.

Each council must approve this annual return no later than 30 June 2015.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all sections highlighted in green. Do not leave any green box blank. Incomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2015, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, to your external auditor by the due date.

Your external auditor will identify and ask for any additional documents needed for their work.
Therefore, unless requested, do not send any original financial records to the external auditor.

Once the auditor has completed their work, certified annual returns will be returned to the local council
for publication or public display of sections 1, 2 and 3. You must publish or display the annual
return, including the external auditor's report, by 30 September 2015.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide for local councils
that can be downloaded from www.nalc.gov.uk or from www.slcc.co.uk



Section 1 — Accounting statements 2014/15 for
Enter name of

reporting body here:
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Readers should note that throughout this annual return references to a ‘local council® or "council’ also
relate to a parish meeting.

10

Balances
brought forward

{+) Annual
precept

[T Totel RiHEI-
receipis

(-} Staff costs

-} Loan
interest/capital
ERAYTIBRAIS

=) Al GHAHEI-
payments

(=) Balances
carried forward

Total cash and
short term
investments

Total fixed assets
plus other long
term investments
and assets

Total berrowings

: ?**Ii%:.éi.é 2

11 Disclosure note Trust funds
{including charitabie)

| certify that for the year ended 31 March 2015
the accounting statements in this annual return

s ° ET3ei previous year.
ot :
SEOA o D Total ameunt of precept received or receivable in the year,
% i Excludes any granis received.
Crg sfae s Tl <k = e TOE THGUHHE O HIEEIEIS d5 FEGORIBH 1H tH CEBHBUOK 1855 e
] > % = ! precept received fine 2). Include any grants received here.
; Total expenditure or payments made to and on behalf of ai
tdioo Vil employees. inciude saiaries and wages, PAYE and NI {employess
and empioyers}, pension contributions and employment expenses.
_ " Total expenditure or payments of capital and interest made during
L o S0 the yearon the councit's borrowings (if any).
2 < ) o Totell EXPEHUIULE BF DY iHEHES &5 festilEd 1H tHE BESHBBOK 1258
LANLE VRLS  staff costs (ine 4 and loan interest/capital repayments {line 5).
. Total balances and reserves at the end of the year.
Y RESS 1 {S4%  Mustequal (1+2+3) ~ [4+5+6)
y e The sum of all current and deposit bank accounts, cash holdings
;T 3¢k IR %\ and short term investments held as at 31 March - to agree with
bank reconciliation.
The original Asset and Investment Register value of 2l fixed
’ lus other long term assets owned by the council as at 31
2 — asseis, plus o g y
V52 VS March
L The cutstanding capital balance as at 31 March of all loans from
O third parties (including PWLB).
The council acts as sole trustee for and is responsible for
managing trust funds or assets.

bRl Rk S n B ISRIC, Attt ST el B i

Total balances and reserves at the beainnina of the vearas
recorded in the financial records. Value must agreeto Box 7 of

| confirm that these accouniing statements were
approved by the councii on this date:

present fairly the financial position of the council
and its income and expenditure, or properly

present receipts and payments, as the case may

be.

$igned bﬂ esponsible Financial Officer

2l egizeng
and recorded as minute reference:
RS
Signed by Chair of the meeting approving these
accounting statements.

e W g d S oSS
D9 062 S

Date
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Section 2 — Annual governance statement 2014/15

We acknowledge as the members of:

"?}}gmm& A UGESTIN UaldE LAl ff‘-eﬁ'..\?:ﬂ

Counciliideshag

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. e contirm, 10 the Hest Of our Knowiedge ang bellef, with

respect to the accounting statements for the vear ended 31 March 2015, that:

1 WU HRPPOVEH tHE dEEUUHIHYE SLEEHEHS pHsered IH

accordance with the requirements of the Accounts and
Ml QSYUlGHHD @R Hikdplsr Rraotiess.

2 We maintained an adequate system of internal control,
including measures designed fo prevent and detect fraud

and corruption and reviewed its effectiveness.

3 We took all reasonable steps to assure ourselves that there

dre RO HaUers oF actud! oF peteHtE! HOH-EEHPHaHbE WitH

laws, regulations and proper practices that could havea
dligHifledht fiHaholal Bffoct oH thes ability of the bourcil to

conduct its business or on its finances.

4 We provided proper opportunity during the yearfor the

exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

B VWi Guiigd YUt dH adBeadiight Uf tHE Haks feloliHy the

council and took appropriate steps to manage those risks,

inpluding tho intreduotion of intornal eantrele andior

external insurance cover where required.

6 Ve maintained throughout the yearan adequate and
effective system of internal audit of the council accounting
records and control systems.

7 We took appropriate action on all matters raised in reports
from internal and external audit.

8 We considered whether any litigation, liabilities or
commitments, events or fransactions, oceurring either

during or after the year-end, have a financial impact on the

council and, where appropriate have included them in the
accounting statements.

prpdess ko dobounting ototoimonio in tha

"3{"@. way prescribed by law.
. made proper arrangements and accepted
'\jg;; responsibility for safeguarding the public

money and resources in its charge.

has anly done what it has the legal power
te b drd Had bohhplied with propor

practices in doing so.

Ves

during the year has given all persons

interested the opportunity to inspect and
ask questions about the touncil's accounis.

)

oindikBrEd ths filnanplal and gthise oo it

faces and has dealt with themn properiy.

Nes

arranged for a competent person,
independent of the financial controls and
procedures, to give an cbjective view on
whether internal controls meet the needs of
the council.

M

responded fo matters brought to its

3 attention by internal and externat audit.

=)
disclosed everything it should have about
) its business activity during the year
kf-"‘) including events taking place after the year-
- end if relevant.

Trust funds {including charitabie) — in our capacity as the sole
managing trustee we discharged our responsibility in relation

has met all of its responsibilities where it is
a sole managing trustee ¢f a iocal frust or

to the accountability for the fund(s)/assets, including financial ‘j A trusts.
reporting and, if required, independent examination or audit.
This annual governance statement is approved Signed by:

by the council and recorded as minute reference

VY-

dated e §1*3;m S

chair 8Bl Qe Da
dated 1(1 i of fzens
AT

Signed py:~ ™
Clerk P :

dated 24 \ &l 45\ S

*Note: Please provide explanations to the external auditor on a separate sheet for each 'No' response.
Describe how the council will address the weaknesses identified.
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Section 3 — External auditor certificate and report 2014/15
Certificate

We certify that we have completed our review of the annual return, and discharged our responsibilities under
the Audit Commission Act 1998 as transitionally saved, for the year ended 31 March 2015 in respect of:

T AWML Ao WETRE D 0Dt Lizaed Panash Councilddestig
Respective responsibilities of the body and the auditor
The body is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The body prepares an annual return in accordance with
proper practices which:

= summarises the accounting records for the year ended 31 March 2015; and

= confirms and provides assurance on those matters that are important to our audit responsibilities.
Our responsibility is to review the annual return in accordance with guidance issued by the
Audit Commission (see note below). Our work does not constitute an audit carried out in
accordance with International Standards on Auditing (UK & Ireland) and does not provide the
same level of assurance that such an audit would do.

External auditor report
(Except-for-the-mattersreported-belew)® on the basis of our review of the annual return, in our opinion

the information in the annual return is in accordance with proper practices and no matters have come
to our attention giving cause for concern that relevant legislation and regulatory requirements have
not been met. (*delete as appropriate).

| (continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council:

Ser Arpesed

(continue on_a separate sheet if required)

External auditor signature | {U-[cw-—/’h/}f"zgw_,%p ]
1 . ;
External auditor name | Matk Heap for Grant Thornton UK LLP | Date |7 Co shepndaxr 2o S]
' !

Note: The Audit Commission issued guidance in its Standing Guidahce, which is applicable to external

anditare! winrls An PNAAIAE mmmaiinics



Section 4 — Annual internal audit report 2014/15 to
BOMNLL Bai0 N tnifee U2A) Q{}q_,s(-\ CouncilAesting—

The council’s internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2015.

Internal audit has been carried out in accordance with the council's needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

A Appropriate accounting records have been kept properly throughout the year. ot
The council’s financial regulations have been met, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for,

N

C The council assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

R

D Theannual precept requirement resulted from an adequate budgetary process; progress
against the budget was regularly monitored; and reserves were appropriate.

E Expected income was fully received, based on correct prices, properly recorded and
promptly banked; and VAT was appropriately accounted for.

F  Petty cash payments were properly supported by receipts, all peity cash expenditure
was approved and VAT appropriately accounted for.

G Salaries to employees and allowances to members were paid in accordance with council
approvals, and PAYE and NI requirements were properly applied.

S

H Assetand investments registers were complete and accurate and properly maintained. M-
I Periodic and year-end bank account reconciliations were properly carried out. /

J  Accounting statements prepared during the yearwere prepared on the correct
accounting basis (receipts and payments or income and expenditure), agreed to the /
cash book, were supported by an adequate audit trail from underlying records, and
where appropriate debfors and creditors were properly recorded.

K Trustfunds (including charitable) The council met its responsibilities as a trustee.

For any other risk areas identified by the council (list any other risk areas below or on separate sheets if needed) adequate
controls existed:

Name of person who carried out the internal audit DD _AThOn TeLdesed
Signature ‘of person who carried out the internal audit : Date 13-77- 1%
If the response is o’ please state the implications and action being taken to address any

weakness in control identified (add separate sheets if needed).

“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done

in this area and when it is next planned, or, if coverage is not required, internal audit must explain why
nat (add senarate cshests if neadedl



¥ GrantThornton

Section 4
information reqguired for audit

a) Bank Reconciliation

What is a bank reconciliation?

A bank reconciliation is a control schedule prepared by the council that agrees the
balance per the bank statement at the year end (31 March) to the bank balance per the
council’s own records. It is good practice for bank reconciliations to be prepared
regularly throughout the year and approved by the council.

More than one bank account?

The bank reconciliaton(s) should cover all the council's bank accouats. If the council
has more than one bank account it is helpful if you can provide a summary of the
bank reconciliations that agrees to box 8 on the Annual Return in addition to the
detailed reconciliations prepared for each account.

Ir is helpful if the vear-end bank reconciliation is ser out and submitted to us based on
the suggested format below.

If there are no outstanding items at the year-end you must still supply a bank
reconciliation. A zero or “NiI” should be included in the relevant lines on the
schedule or a clear statement should be made to that effect.

LOCAL COUNCIL NAME it ALk 2580 Wiz 8o bazden  Pancy GosaL

COUNTY cmreonne o G A e emmeseemse e seeemee s

BANK RECONCILIATION YEAR ENDED 31 MARCH 2015

A | Balance on the bank statement at 31 March 2015 (taken from bank

| statement) L‘} (‘ff,i s

i |
! Qutstanding items i
|
| B | Less un d ¢t ith 2 is i

presented cheques (1o agree with attached lisf) . 8 e
i e Coequae Ulel i SC-ou ;
1 C } Plus uncleared payments into bank (to agree with attached lis¢) :

!

D | Petty cash

{
|

Plus any petty cash balance held at 31 March 2015 Now o

H

E | Balance in the cash book (council’s own records) at 31 March 2015 '1
(Calculated as A-B+C+D=E and agrees with Box 8 on the .Annual

Return ) (% Sy 17|




@ GrantThornton

Section 4
information required for audit

b) Explanations of significant variances

We require explanations for significant variances (increases or decreases) of more
than 15% between 2014 and 2015 in boxes 2, 3, 4, 5, 6 and 9. Variances of less than
15% or less than £250 need not be explained.

Your explanations must be quantified, ie state how much of the varance 15 covered
by each specific explanaton. Your explanatons must ensure that the variances for

each box are explained and quantfied to within 15%.

Guidance is available at paragraph 6 on the back of the 2015 Annual Return and in
the Practitioners’ Guide — available on line at the NALC website,

You can set out your explanations of variances in any way you wish, but they should
be clear and complete and easy to follow.

Our suggested method of how to idendfy variances that require explanation, and
suggested layout for providing explanations are set out below.

Identifying which variances require explanation

Positive and negative variances must be explained

!

'{ ¢ Explanation
J | required? |
‘ | Variance E 9, . Less than t
! Increase {+) or lisishioe | £2507 - NO |
| decrease (-) dividedby | Lessthan
; | 2014 figure | 15%-NO
{2014 2615 (2015 less 2014) | mulriplied | More than
Box on section 1 £ 1 £ ; £ by 100) | 15%-YES
Box 2 2 | F
Annual Precept [eo d \GOSY N < LN
Box 3 : iy 5K i 3 =z G o é 5
Total other receipis | W !Zi \VLS2 ™ ek A k_\ &S
: Box 4 } | { .
Staff costs L VZOU 120 N <o AR 5
Box 5 ! ! f |
Loan interest/ - o o | : ~, Ay
capital repayments 5 oo e b ~ ™ O !
Box 6 :‘ - .
All other payments i/l‘l w23 | Sie23 E Z\ARS 1 L’\’ \{E ?
| Box 9 _ i ' - | )
| Total fixed assets 152 | 1L | NiL - ¢ NT




& GrantThornton

Section 4
information required for audit

b) Explanations of significant variances - continued

Suggested layout for explanations

One sheet to be prepared for each variance that requires explanation.

e — ~
| BOX NO woare-Forernnsnasss £
Jf Figure in 2014 column o
; 255 0.0
L
i Figure in 2013 column
p ighre =y * i Sy L2z
{ Varlance (2014 figure less 2015 figure) s, T
| X & A 2.1 QUGS
| Reasons (as many as are applicable) | Amount
1 i £
[ Reason 1y Zoweis mat 2avsiby | .
Botevhee Ry Auda @0 oniowct) >L. €10
[ Reason 2§~y gl Soiaubi fmd i
N snine ve0AL Lanand wecATE dil U, SR i
L FO L G e KT o So AT famisis c‘aﬂ_cq-. g >0 1 |
\ Reason 3 i
1
Reason 4 i
Unexplained ;
| 5L\ ;
Confirm unexplained amount is less than wes
153% of 2014 figure
i

Council Tax Support Grant

The Council Tax Support Grang, if received, is paid over at the same time as the
Precept. Please note that only the Precept should be recorded in box 2 {(Annual
Precept) on the Annual Return.

suncil Tax Support Grant shoeld be included in box 3 {Towl other receiprs),

Ji8 3
~ -

The Council Tax Support Grant, if paid, may be annotated separately on the
documentation sent to the Council by the District/Borough Council when the
payments are made. If it is not you will need to contact your District/Borough
Council to find out how much Council Tax Suppozt Grant has been paid for
2014/15.

Grant Thornton UK LLP Page 8 of 1



GrantThornton

Section 4
information required for audit

b) Explanations of significant variances - continued

Suggested layout for explanations

One sheet to be prepared for each variance that requires explanation.

| BOX NO werisrormsnnnanes %

. Figure in 2014 column : Yy e

; ! Sy B2

1 Figure in 2015 column f V2257 |

+ Variance (2014 figure less 2013 figure)

QG el

f Reasons (as many as are applicable)
i

Amount
£

f Reason 1IN 2oa3\iy- Nov W 1S

Ao Svhle OF iNlom e 20w SALS
[ bk—‘u\.\w L1 Cuyd Scadrela

Yo ars

l
I Reason 2

Reason 3

Reason 4

Unesplained

Conﬁrm unexplained amount is less than
; 13% of 2014 figure

L

Council Tax Support Grant

The Council Tax Support Grant, if received, is paid over at the same time as the
Precept. Please note that only the Precept should be recotded in box 2 (Annual

Precept) on the Annual Retun.

! i TR i I o " cage Fvepeane oy 14 1, = : S wuw Jmenwr 2 £°F B S Y e
CLOMTICE: 4 X ."‘xl‘-;bén)af srant sponid bhe mt;nzm:d 1Y DX 02 {1 otal '.:a.-:-;-. FEUQIDiw),

The Council Tax Support Grant, if paid, may be annotated separately on the
documentation sent to the Council by the District/Borough Council when the
payments are made. If it is not you will need to contact your Districr/ Borough
Council to find out how much Councﬁ Tax Support Grant has been paid for

2014/15.
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Section 4
Information required for audit

¢) Reconciliation between boxes 7 and 8 on section 1 of the
Annual Return

It is only necessary to reconcile boxes 7 and 8 if they are different.

Boxes 7 and 8 will be different if the council uses income and expenditure accounting
and there are debtors and/or creditors at 31 March 2015,

If the council uses receipts and payments accounting boxes 7 and 8 will be equal and
there is no need to provide a reconciliation between boxes 7 and 8.

It is helpful if the reconciliadon between boxes 7 and 8 is set out and submitted to us
on the attached schedule.

“-\‘) x : " e e : n
LOCAL COUNGIL NAME DS AHILL. And. Wasinl. et azied arsd (cona
COUNTY et D SRIZE o eesseenemssesesemsmsmssereessseenenens

RECONCILIATION BETWEEN BOXES 7 AND 8 ON THE ANNUAL RETURN

N
- | |
i A | Figure in Box 8 of 2015 column of the Annual Rerurn !
o asy
‘B | Less Creditors at 31 March 2015 {please supply 2 detailed Iist of
[ | creditors) : I
i N ‘
| C | Plus Debtors at 31 March 2015 {please supply a detailed st of i
i i debtors) 1 1 :
5 D | Figure in Box 7 of 2015 column of the Annual Return ! >
‘ (A-B+C=D) Loy
a j




$ GrantThornton

Section 4
information required for audit

d) Explanations for "No's" on Section 2 the Annual
Governance Statement

If the council responds "no" to any of the 9 assertions on Section 2 of the Annual
Return, you must supply us with an explanation and describe how the council will

address the weaknesses identified.
I

Assertion (1to 9) | Explanation for "No" response

e) Explanations for "No's" or "Not covered™ on Section 4 the
Internal auditors’ report

If the response to any of the 11 internal control objective conclusions A to K at
Section 4 of the Annual Return is "no”, the internal auditor must provide the council
and us with details of the implications and action being taken to address any
weaknesses in control identified.

If the response is "not covered" the council and/or internal auditor must tell us when
the most recent internal audit work was done in this area and when it is next planned
o, if coverage is not required, the internal auditor must tell us why not.

™A X

Conclusion (A to K) Explanation for "No" or "Not covered”

il

f) Details of any earmarked or restricted reserves held by
the Council at 31 March 2015

NS
Earmarked reserves are reserves set aside by the Council for specific pusposes or
savings for future projects. Restricted reserves are reserves that can only be used for
certain purposes, for example the proceeds of an asset sale or the unspent part of a
specific grant.

Amount held at Purpose of reserve
31 March 2015

£




